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Purpose

The purpose of this document is to guide BOR admin, Finance admin and e-Stamping team, who has the rights
to access application reports, cancellation and un-verification of registered stamp papers. This user manual
will help stepwise to how to generate reports and other features of this portal.

Following are three roles for BOR reports access:

a) BOR Admin
BOR admin have full access of reports and the cancellation or un-verification of registered document.

b) Finance Admin
Finance admin have full access of all reports of BOR portal.

c) e-Stamping Team
e-Stamping team can only view “Stamp Issuance Summary Report”.

BOR Portal

1 Login Screen

At first step, authorized users will login to this system through a link provided by administrator. Login screen
will appear as shown below:

AUTOUATION CF STAMP PAPER

A PROJECT OF BOARD OF REVENUE
& PUNJAB INFORMATICN TECHNOLOGY BOARD

LogIn

Welcome to e-Stamping

Government of the Punjab believes on ensuring utmost transparency, public
facilitation and ease of use while transacting with the Government and has Use your account telog in.
decided to launch the system of Web / SMS based verification of high value
(Rs. 1000 and above) judicial and non-judicial Stamp Papers. The system has

direct impact on public facilitation by reducing the first step of passing of User Name

; . . ; . ) . N eStampBORAdmin 1
Challan 32-A Now it can be generated by the client or the user by itself by
providing few information on this web-based system. The stamp papers
purchased so can be verified either through the web or the SMS based e ~cocenoen
verification and general public can be saved from fraud based on fake stamp

papers. High value Stamp Papers usually culminate in the offices of Sub-
Registrars, Cooperative Housing Societies, housing authorities and approved
housing schemes etc in case of non-Judicial Stamp Papers and courts in case
of judicial Stamp Papers. Therefore, designated offices on this end in addition
to SMS facility will also be provided Web based verification of Stamp Papers
through their login names protected by passwords. After the launch of the
system only computer generated 32-A challan will be accepted by Bank of
Punjab for deposition of stamp fee. For further information please contact
support team.

Figure 1: Login

1. Enter User Name.
2. Enter Password.

Click on Log In button to enter into system.
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2 Welcome Page

- Hello eStampBORAdmIn
ALTOMATION Or ST Proen

-stampln Change Password

L
A PROJECT OF BOARD OF RE
B PUNIAB INFORMATION TECHNOLOG!

o

Reports * Cancel Stamp Registry Unverify Stamp Registry User Activity Log

Welcome to e-Stamping

Government of the Punjab believes on ensuring utmost transparency, public fadilitation and ease of use while transacting with the Government and has decided to launch
the system of Web / SMS based verification of high value (Rs. 1000 and above) judicial and non-judicizl Stamp Pzpers. The system has direct impact on public facilitation by
reducing the first step of passing of Challan 32-A. Mow it can be generated by the client or the user by itself by providing few information on this web-based system. The
stamp papers purchased so can be verified either through the web or the 5MS based verification and general public can be saved from fraud based on fake stamp papers.
High value Stamp Papers usuzlly culminate in the offices of Sub-Registrars, Cooperative Housing Societies, housing authorities and approved housing schemes etcin case of
non-Judicial Stamp Papers and courts in case of judicial Stamp Papers. Therefore, designated offices on this end in addition to SMS facility will zlso be provided Web based
verification of Stamp Papers through their login names protected by passwords. After the launch of the system only computer generated 32-A challan will be accepted by
Bank of Punjab for depasition of stamp fee For further information please contact support team

Figure 2: Welcome Page

After successfully login to system, Username will be displayed on top right corner.
If user wants to change the password, click on Change Password.
To signing out from the application, click on Log Off.
Four main features for BOR Admin user will be displayed on main screen:
a) Reports
b) Cancel Stamp Registry

o un AW

c) Un-verify Stamp Registry
d) User Activity Log
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3 Reports

Currently there are eight (08) type of reports for BOR portal. Following are:

a) Stamp Issuance Summary Report

b) Stamp Verification Charts/Reports

c) Stamp Cancellation and Un-Verification Report
d) Division Wise Summary Report

e) Deed Wise Stamp Report

f) Bank Branch Summary Report

g) Bank Stamp Issuance Report

h) Account Head Wise Stamp Report

3.1 Stamp Paper Issuance Report

Bi Stamp Paper Issuance Report

4 select Date Range

tzrt Date 1541 /2018 5 Division Lahare .
nd Date .ﬂﬂist'i-:t

1731728 bl Lahaore -

) =

1/31/72018 1/31/2018

Lahare Lahare

STAMP IS5UANCE SUMMARY REFORT

eStampBORAdmin

Total Challan Generated 3000
Total Challan Generated Amount Rs.77471.1%3
Total Challan (not expired) 1
Total Challan [not expired) Amount Rs.279,000
Total Challan Paid 2936
Total CVT, Reg and Comparison Fee Count 734
Taotal e-Stamp lssued 2182
Judicial 328
Non Judicial 1854
Total Challan Paid Amount Fs.65,245,534
Total Stamp Duty Amouwnt Rs.62,043,132
Total CVT Amownt Fz.2,473564
Total Registration Fee Amount R=.189,778
Total Deficient Stamp Duty Amaunt Rs.350,610
Total Penalty Amount Rz.20,208
Total Comparison Fee Amount Rs.155,824
Total e-Stamp Verified G638
Total e-Stamp Cancelled 10
Total Refunded Transactions 5
Total Refunded Transactions Amount Fs.68%,209

Figure 3: Stamp Paper Issuance Report

7. Select Date Range i.e. start date and end date.

8. User can select Division and District (if required). If these fields are not selected than by default system will

generate report for all divisions and districts.
9. Click on Get Report button.
10. For PDF document click on Export to PDF.
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3.2 Stamp Verification Charts/Reports
a) Division Wise Summary

Stamp Verification Charts/Reports

B Stamp Verification Charts/Reports

3 Select Report Type T SelectFilters O Apply Date Filters
® Division Wise Summary CONVEYANCE - 23(a) v Start Date 5/26/2016
.1 2 '

© District Wise Summary Lahore v End Date 9/12/2018

T0%

% of e-Stamps Verified

0% -

Lahore
Division

Division Wise Stamp Verification Report For CONVEYANCE - 23(a)

T ™

5/26/2016 9/12/2018 Lahore :
[Dhvision | Noofe-Stampsissued No of e-Stamps Veerified % of e-Stamps Verified
Lahore 405,136 250,328 &2 :

Figure 4: Division Wise Summary

11. For Division Wise Summary select Division Wise Summary option.

12. User can select Division and Deed (if required). If these fields are not selected than by default system will
generate report for all divisions and deeds.

13. User can Apply Date filters (if required).

14. Click on Get Report button.
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b) District Wise Summary

Stamp Verification Charts/Reports

B Stamp Verification Charts/Reports

= Select Report Type T Select Filters O Apply Date Filters
17
© Division Wise Summary CONVEYANCE - 23(3) v Start Date 5/96/2016
15
® District Wise Summary Lahore v  EndDate 9/12/2018 ] GET REPORT
Lahore v
70%

% of e-Stamps Verified

0% -

Lahore
District

District Wise Stamp Verification Report For CONVEYANCE - 23(a)

5/26/2016 9/12/2018 Lahore Lahore
e e i e
Lahore Lahore 235717 156,380

Figure 5: District Wise Summary

15. For District Wise Summary select District Wise Summary option.

16. User can select Division, District and Deed (if required). If these fields are not selected than by default
system will generate report for all divisions, districts and deeds.

17. User can Apply Date filters (if required).

18. Click on Get Report button.
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3.3 Stamp Cancellation & Un-Verification Report

Stamp Cancellation And Unverification Report

B Stamp Paper Reports
= Select Report Type % Select Date Range
® Stamp Unverification Repart Start Date 8/13/2018 ]

) Stamp Registry Cancellation Report

EndDate | B/13/2018 & GET REPORT

Figure 6: Stamp Cancellation & Un-Verification Report

19. According to the requirement user can select Stamp Un-verification report and Stamp Registry
Cancellation Report.

20. Select Date Range i.e. start date and end date.

21. Click on Get Report button.

3.4 Division Wise Summary Report
Division Wise Summary Report

Bi Summary Report

¥ Select Date Range

StartDats 1/1/2018 Lahore .

End Dace 1/31/2018

Lahore v

i= Selected Data

Division Wise Summary Report
T S e
17172018 31172018 eStampBORAdmMIn
Region Challan Paid e-Stamp lesued (NJ | J) Challan Paid Amount | Stamp Duty Amount CVT Amount (Rs.) Reg Fee Amou
(Rs.) (Rs.) (Rs.)
+  Lahore 66,165 50,573 (44,299 | 6,274) 1.381,521,383 1,359,876,936 18,646,450 1,299,2461(
Grand Total 66,165 50,573 (44,299 | 6,274) 1,381,521,383 1,359,876,936 18,646,460 1,299,26(
4 »

L - L] 1-2 of 2 items

Figure 7: Division Wise Summary Report

22. Select Date Range i.e. start date and end date.
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23. User can select Division and District (if required). If these fields are not selected than by default system will
generate report for all divisions and districts.
24. Click on Generate Report button.

3.5 Deed Wise Stamp Report

Deed Wise Stamp Report

Bj Stamp Report
Start Date 9/12/2018 End Date 9/12/2018 ®
Division Lahors M District Lahore M
Tehsil City v Dieed Name CONVEYANCE - 23(a) v

i= Selected Data
Deed Wise Stamp Report

9/12/2018 9/12/2018 Lahore Lahore CONVEYANCE - 23(a bilalkh.BORadmin 6,981,172 217

mm_——_—
Lahore Lahore CONVEYANCE - 23(a) 6981172~

Figure 8: Deed Wise Stamp Report

25. Select Date Range i.e. start date and end date.

26. User can select Division and District (if required). If these fields are not selected than by default system will
generate report for all divisions and districts.

27. Select Tehsil and Deed Name (if required). If these fields are not selected than by default system will
generate report for all tehsils and deed names.

28. Click on Generate Report button.
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3.6 Bank Branch Summary Report

Bank Branch Summary Report
Bi Bank Branch Summary Report

¥ Select Date Range

~iils 1/1/2018 Lzhare v
29
End Date 1/31/2018 Lzhare v
GET REPORT
i= Selected Data

Bank Branch Summary Report
T S S S

1/1/2018 1/31/2018 Lahare Lahare :
Branch Total Totale- | Total Challan paid Total Stamp Duty Total CVT | Total Total Total Total

Challan |Stamp | Amount{Rs) Amount{Rs) Amount{Rs) | Registration | Deficient Penalty Comparison

Paid lssued Fee Stamp Duty | Amount{Rs) | Fee

Amount(Rs) | Amount{Rs) Amount{Rs)

Grand Total 66165 50573 1,381,521,383 1342005745 18646460 1299260  17,140395 730796 1698727 *

Figure 9: Bank Branch Summary Report

29. Select Date Range i.e. select start and end date.

30. User can select Division and District (if required). If these fields are not selected than by default system will
generate report for all divisions and districts.

31. Click on Get Report button.
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3.7 Bank Stamp Issuance Report

a) Bank Stamp Issuance Report

Reports

Bi Bank Stamp [ssuance Report

Iect Report Type ¥ Select Date Range B Bank/Branch Selection
32

® Bank Stamp Issuznce Report Start Date 1/1/2018 Bank of Punjab v
O Branch Stamp Issuance Report
) Bank Stamp Reprint Report End Date 1/31/2018

iE Selected Data

Bank Stamp Issuance Report
1/1/2018 1/31/2018 BOP 4510913223 :

Figure 10: Bank Stamp Issuance Report

32. Select Report Type Bank Stamp Issuance Report.
33. Select Date Range i.e. start date and end date.
34. Select Bank Name.

35. Click on Get Report button.
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b) Branch Stamp Issuance Report/Bank Stamp Reprint Report

Bi Bank Stamp Issuance Report

@I ect Report Type

¥ Select Date Range

Bank Stamp lssuznce Report Start Date 1/1/2013
® Branch 5tamp Issuzance Report
Bank Stamp Reprint Report End Date 1/31/2018

i= Selected Data

Branch Stamp Issuance Report

Reports

B Bank/Branch Selection

] Bank of Punjab v Lahore v

38
] ASTP

v Lahore v

[StartDate __EndDate  Beh  FewlSemAmont

1/1/2018 1/31/2013 ASTP

14513169

Figure 11: Branch Stamp Issuance Report / Bank Stamp Reprint Report

36. Select Report Type Branch Stamp Issuance Report or Bank Stamp Reprint Report.
37. Select Date Range i.e. start date and end date.
38. Select Bank Name.

39. Select bank Branch Name.
40. User can select Division and District (if required). If these fields are not selected than by default system

will generate report for all divisions and districts.
41. Click on Get Report button.

11
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3.8 Account Head Wise Stamp Report

Account Head Wise Stamp Report

Bi Stamp Report

42 I5-_1,—_|3_;-_,E 1740172018 B End Date 10/02/2018 B
43 Fiﬁs-mn Lzhare - District Lzhare -

44 ITE il Lahore Cantt v Duty Account Hesd B02734 v

B EE| cocorcoon |

= Selected Data

Account Head Wise Stamp Report

[ Sl i S e N Bl it

171720148 105372078 Lahore Lahore Lehore Cantt BOZ/34 eStampBORADmm 32,500 :

Mo Dveon _____ Dst [Tl Acweibed | AwowntPad®s)
1 -

Lahore Lahore Lahare Cantt BUZf34 32,500 -

4 4 - - 1-10of1 items

Figure 12: Account Head Wise Stamp Report

42. Select Date Range i.e. start date and end date.
43. User can select Division and District (if required). If these fields are not selected than by default system

will generate report for all divisions and district.

44. Select Tehsil and Account Duty Head (if required). If these fields are not selected than by default system
will generate report for all tehsils and account duty heads.

45. Click on Generate Report button.
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4 Cancel Stamp Registry

Cancel Stamp Registry

Q Search Verified Stamp

]

21D4ESEFDASBR52S @
& Stamp Details
Stamp Number: Stamp Status:
21D4ESEFDASGE9525 Stamp Delisted
Total Stamp Amount (Rs.): Total Stamp Pages:
1,200 1
Challan Number Type Branch Code | Payment Payment Time Stamp Amount (Rs) | Refund Status
Reference
2014872CDCB&32DE Original 0715 123673 2%/5ep/2016 12:46:02 PM 1,200 -
¥, Deed Details
Stamp Paper Type: Deed Name:
Non-Judicial AGREEMENT OR MEMORAMDUM OF AN AGREEMENT - 5lcc)
Amount For Duty(s) Calculation (Rs.):
1,200
Challan Amount Paid By:
Second Party

Figure 13: Cancel Stamp Registry

46. Enter unique 16 digits e-Stamp ID in search field.

47. Click on Search button.
48. After search, user can mark only delisted record as Registry Cancelled.

13 BOR Portal Version 1.0
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5 Un-Verify Stamp Registry

Unverify Stamp Registry

Q, Search Verified Stamp

& =]

Z1DAESEFDAGERSZS @

& Stamp Details

5

Stamp Number: Stamp Status:
21D4ESEFDALB9525 Stamp Delisted
Total Stamp Amount (Rs.): Total Stamp Pages:
1,200 1
Challan Number Type Branch Code | Payment Payment Time Stamp Amount (Rs} | Refund 5tatus
Reference
2014872CDCB&32DE Original 0715 1238673 29/5ep/2016 12:44:02 PM 1,200

4, Deed Details

Stamp Paper Type: Deed Name:

Mon-Judicial AGREEMENT OR MEMORANDUM OF AN AGREEMENT - 5{cc)
Amount For Duty(s) Calculation (Rs.):

1,200
Challan Amount Paid By:

Second Party

Figure 14: Un-Verify Stamp Registry

49. Enter unique 16 digits e-Stamp ID in search field.
50. Click on Search button.
51. After search, user can mark only delisted record as Registry Un-verified.
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6 User Activity Log
BOR User Activity Log

B User Activity Log

’E =t Select Date Range & User 53 I

StartDst=  §/1/2018 eStampBORAdmInG  »

iE Selected Data

DaeTe  Aden  Adenes Juemem

08/16/2018 03:48 PM User Login eStampBORAdmIn
08/16/2018 03:40 PM User Login eStampBORAdmIN
08/14/2018 12:03 PM User Login eStampBORAdmIn
08/16/2018 11:35 AM User Login eStampBORAdmIn
08/16/2018 11:18 AM User Lagin eStampBORAdmIn
08/13/2018 04:44 PM User Login eStampBORAdmIn
08/13/2018 03:532 PM User Login eStampBORAdmIn
08/13/2018 03:34 PM User Login eStampBORAdmIN
08/13/2018 02:32 PM User Login eStampBORAdmIn
08/13/2018 0219 PM User Login eStampBORAdmIn

I - 2 3 4 3 » 1-10 of 36 items

Figure 15: User Activity Log

52. Select Date Range i.e. start date and end date.
53. Select your specific User Name.
54. Click on Get Report button.
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