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Purpose 

The purpose of this document is to guide BOR admin, Finance admin and e-Stamping team, who has the rights 

to access application reports, cancellation and un-verification of registered stamp papers. This user manual 

will help stepwise to how to generate reports and other features of this portal. 

Following are three roles for BOR reports access: 

a) BOR Admin 

BOR admin have full access of reports and the cancellation or un-verification of registered document.  

b) Finance Admin 

Finance admin have full access of all reports of BOR portal. 

c) e-Stamping Team 

e-Stamping team can only view “Stamp Issuance Summary Report”. 

BOR Portal 

1 Login Screen 

At first step, authorized users will login to this system through a link provided by administrator. Login screen 

will appear as shown below: 

 

Figure 1: Login 

1. Enter User Name.  

2. Enter Password. 

Click on Log In button to enter into system. 
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2 Welcome Page 

 

Figure 2: Welcome Page 

3. After successfully login to system, Username will be displayed on top right corner. 

4. If user wants to change the password, click on Change Password. 

5. To signing out from the application, click on Log Off. 

6. Four main features for BOR Admin user will be displayed on main screen: 

a) Reports 

b) Cancel Stamp Registry 

c) Un-verify Stamp Registry 

d) User Activity Log 
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3 Reports 

Currently there are eight (08) type of reports for BOR portal. Following are: 

a) Stamp Issuance Summary Report 

b) Stamp Verification Charts/Reports 

c) Stamp Cancellation and Un-Verification Report 

d) Division Wise Summary Report 

e) Deed Wise Stamp Report 

f) Bank Branch Summary Report 

g) Bank Stamp Issuance Report 

h) Account Head Wise Stamp Report 

3.1 Stamp Paper Issuance Report  

 

Figure 3: Stamp Paper Issuance Report 

7. Select Date Range i.e. start date and end date. 

8. User can select Division and District (if required). If these fields are not selected than by default system will 

generate report for all divisions and districts. 

9. Click on Get Report button. 

10. For PDF document click on Export to PDF. 
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3.2 Stamp Verification Charts/Reports 

a) Division Wise Summary 

 

 

Figure 4: Division Wise Summary 

11. For Division Wise Summary select Division Wise Summary option. 

12. User can select Division and Deed (if required). If these fields are not selected than by default system will 

generate report for all divisions and deeds. 

13. User can Apply Date filters (if required). 

14. Click on Get Report button. 
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b) District Wise Summary 

 

 

Figure 5: District Wise Summary 

15. For District Wise Summary select District Wise Summary option. 

16. User can select Division, District and Deed (if required). If these fields are not selected than by default 

system will generate report for all divisions, districts and deeds. 

17. User can Apply Date filters (if required). 

18. Click on Get Report button. 
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3.3 Stamp Cancellation & Un-Verification Report 

 

Figure 6: Stamp Cancellation & Un-Verification Report 

19. According to the requirement user can select Stamp Un-verification report and Stamp Registry 

Cancellation Report. 

20. Select Date Range i.e. start date and end date. 

21. Click on Get Report button. 

3.4 Division Wise Summary Report 

 

Figure 7: Division Wise Summary Report 

22. Select Date Range i.e. start date and end date. 
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23. User can select Division and District (if required). If these fields are not selected than by default system will 

generate report for all divisions and districts. 

24. Click on Generate Report button. 

3.5 Deed Wise Stamp Report 

 

Figure 8: Deed Wise Stamp Report 

25. Select Date Range i.e. start date and end date. 

26. User can select Division and District (if required). If these fields are not selected than by default system will 

generate report for all divisions and districts. 

27. Select Tehsil and Deed Name (if required). If these fields are not selected than by default system will 

generate report for all tehsils and deed names. 

28. Click on Generate Report button. 
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3.6 Bank Branch Summary Report 

 

Figure 9: Bank Branch Summary Report 

29. Select Date Range i.e. select start and end date. 

30. User can select Division and District (if required). If these fields are not selected than by default system will 

generate report for all divisions and districts. 

31. Click on Get Report button. 
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3.7 Bank Stamp Issuance Report 

a) Bank Stamp Issuance Report 

 

Figure 10: Bank Stamp Issuance Report 

32. Select Report Type Bank Stamp Issuance Report. 

33. Select Date Range i.e. start date and end date. 

34. Select Bank Name. 

35. Click on Get Report button. 
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b) Branch Stamp Issuance Report/Bank Stamp Reprint Report 

 

Figure 11: Branch Stamp Issuance Report / Bank Stamp Reprint Report 

36. Select Report Type Branch Stamp Issuance Report or Bank Stamp Reprint Report. 

37. Select Date Range i.e. start date and end date. 

38. Select Bank Name. 

39. Select bank Branch Name. 

40. User can select Division and District (if required). If these fields are not selected than by default system 

will generate report for all divisions and districts. 

41. Click on Get Report button. 
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3.8 Account Head Wise Stamp Report 

 

Figure 12: Account Head Wise Stamp Report  

42. Select Date Range i.e. start date and end date. 

43. User can select Division and District (if required). If these fields are not selected than by default system 

will generate report for all divisions and district. 

44. Select Tehsil and Account Duty Head (if required). If these fields are not selected than by default system 

will generate report for all tehsils and account duty heads. 

45. Click on Generate Report button. 
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4 Cancel Stamp Registry 

 

Figure 13: Cancel Stamp Registry 

46. Enter unique 16 digits e-Stamp ID in search field. 

47. Click on Search button. 

48. After search, user can mark only delisted record as Registry Cancelled. 
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5 Un-Verify Stamp Registry 

 

Figure 14: Un-Verify Stamp Registry 

49. Enter unique 16 digits e-Stamp ID in search field. 

50. Click on Search button. 

51. After search, user can mark only delisted record as Registry Un-verified. 
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6 User Activity Log 

 

Figure 15: User Activity Log 

52. Select Date Range i.e. start date and end date. 

53. Select your specific User Name. 

54. Click on Get Report button. 

 

 


